VAN SCHAIK PUBLISHERS
NOTES ON THE PREPARATION OF PROPOSALS FOR STUDENT TEXTBOOKS

© Van Schaik Publishers 2003

Your proposal will be sent out to academics and, if relevant, to practitioners for their comments, and it is important that it includes all the information that reviewers will need to consider.  You need not adhere strictly to the order suggested below; these notes are intended only to ensure that your report does not omit anything of importance.  Please do not hesitate to ask for assistance or further explanation of what is required at any time while you are preparing your report.

1
PERSONAL DETAILS

· Please list your name and contact details: work telephone number, fax number, cellphone number, home telephone number, email address, postal (work) address, academic institution and department/company, etc.

· Please also list the same details as above for all contributors.

· Enclose your résumé, including a list of relevant publications. (If there is more than one author or a number of volume editors and/or contributors, please list as much detail as possible for all persons involved.)

2
PROPOSED TITLE OF TEXT

· This does not need to be the final title and will be treated as a working title.

3
MARKET

· Describe the target market for which this book is intended.  Include typical course titles, levels of study, and a quantification of the market size nationally and/or internationally. Furthermore, include the names of lecturers (with their institution) who would possibly prescribe the book, if this information is available.

· Do you or any of your co-authors have a captive market at a tertiary institution or do you run short courses for which this book can be prescribed?  Please supply estimated student numbers that apply to the aforementioned.

· Are there any secondary markets? (e.g. Practitioners). Please quantify the secondary markets. Do you have any suggestions of how your proposed publication could be marketed to these markets?

· Do you have access to address lists and/or other information that the publisher could use in marketing your proposed text?

4
COMPETITION/DIFFERENTIATING CHARACTERISTICS

Some market research by the author(s) or editor(s) in this regard could make a big difference to the success of the publication in the end – both as far as its content is concerned and the reception that it gets from its proposed target audience.  This is an important part of your publishing proposal.

· List the main competing titles (give the title of the text, the authors names and the publisher) and detail the major strengths and weaknesses of these books. (Please do not state that there is no direct competition, as this is rarely the case.)

· Please list the advantages that your book will have over each competing title – this list should take the form of unique selling points and will be used to market the book if it is published. Explain the purpose of your book.  What will the rationale of the book be?  Why is the book needed?  What new approaches do you propose to take? 

5
STRUCTURE AND CONTENTS LIST

Many authors find that the more detailed their planning, the easier it is to organise their writing.

· How do you intend to structure the material in the book? 

· In what way is this different/better than currently available texts? 

· How will your structure fit with the structure of courses?
· Include a full contents list, explaining briefly what each chapter will cover and how it fits into the overall structure and organisation of the book.
6
SAMPLE TEXT

· Please provide a sample of the writing style which you intend to use in the book.  It is not always necessary to produce a sample chapter at this stage, but a couple of pages of prose can illustrate vividly the style and approach of the book.

7
EXTENT AND FEATURES

· Page extent

What do you anticipate the length of the manuscript to be in pages (there are about 250 words on a manuscript page – A4 1.5 spacing; and 300–400 on a printed [book] page [depending on the book format and lay out])?

· Illustrations

How many illustrations do you plan to include?

What kind and how many of each (e.g. tables, graphs, figures, diagrams, line drawings, photographs, etc.)?

Does the text need colour?

· Features

What educational features will you include (if applicable)?

List any other features that this book should contain (e.g. icons, boxes, etc.).

8
PRICE

· What do you think the retail price of this book should be?

9
SCHEDULE AND MANUSCRIPT D-DATE

· How long will it take you to complete the manuscript?

· By when should it be published?

· How often will the book need to be updated?

10
MISCELLANEOUS

· Please add any other information which you think might be helpful to us in evaluating your proposal.
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